[Your Name]
[Street Address, City, State zip code]  [Phone]  [Email]
	Objective
	To attain the title of National American Miss Teen.

	Age
	[Age. Example: 17]

	Grade in School
	[Grade level in school. Example: Senior]

	Grade Average
	[Grade Average. Example: B+]

	My School
	[The formal name of your school. Ex: Dolly Madison High School]

	At school, I am passionate about
	· [Activity or Subject]

· [Activity or Subject]
· [Activity or Subject]

	Other Activities that I enjoy

	· [Activity]
· [Activity]
· [Activity]

	Special Talents
	· [special talent]

· [special talent]

· [special talent]

· [special talent]



	Honors and Awards
	· [Honor or Award]

· [Honor or Award]

· [Honor or Award]

· [Honor or Award]

	My Goals
	· [Goal]

· [Goal]

· [Goal]

	What I would like to do if I am the next national queen?
	If I was crowned as the next national queen I would like to …




	1. Remove the example text, from each area, and replace it with your personal information. Be sure to save your updates. 

2. If for any reason you would like one or more of the bulleted sections to have 2 or 3 columns you may do this by:
· Right Click in the area that you would like to add additional bullet points.
· Select Split Cells. 
· Choose 2 or 3 columns.
· Click OK.
· Now you have space for more bullet points.
3. After you are done filling out your information, you will want to remove all the borders on your new resume.

· First, find the word “Age” and Right Click on it. 
· Select Table Properties. 
· Select Borders and Shading. 
· Click None. 
· Click OK.

· Then click OK again.
· Then Save all your hard work.
4. Now, test print your new Resume on white paper before printing on your division’s colored paper. 
5. Next, print your resume on the colored paper that was provided to you in the mail.

6. Be sure to pack your resume and bring it with you to pageant Check-In.

 
	

	
	


OFFICIAL RESUME INSTRUCTIONS

